
FAMILY DEVELOPMENT CENTER

DOUGLAS COUNTY RELIEF NURSERY

BUS DRIVER
JOB DESCRIPTION

PURPOSE:  The bus Driver is often the first point of contact between parents and children who attend Family Development Center. The Bus Driver has the primary responsibility for ensuring the health, safety, and welfare of the children and staff during bus transportation to and from the center and on occasional field trips. It is the role of the bus driver to ensure all standard protocols and procedures are being followed such as: age appropriate child safety seats, child /staff ratio, and that the bus is clean and in working order always. The Bus Driver will also act as a direct link between Family Development Center and our parents. 
Essential Functions:


1. Ensure the safety and well-being of children and adults being transported to and from the program and on field trips.
2. Knowledge of car seat safety and how to properly fit children 6 weeks to 5 years old.
3. Knowledge of early childhood development (birth to six years), curriculum development and implementation, positive discipline and early childhood learning strategies.

4. Bilingual skills and/or being bicultural may benefit this position’s duties.

5. Ensures the bus always has sufficient fuel.

6. In consultation with Program Director and Transportation Team, develops and follows efficient and safe written bus routes that ensure no child is on the bus for more than an hour.

7. Follow all safety regulation, reports any traffic violations to the Director immediately.

8. With the assistance of Bus Riders, ensure all children are in age appropriate child safety restraints always during transportation.

9. Assists with ensuring child/staff ratios are maintained.

10. Ensures all safe bus loading and unloading is completed.
11. Follows proper procedures to guarantee no child is left alone on bus.

12. Routinely inventory bus emergency and first aid supplies and equipment, report needs to the Director or delegated staff person.

13. Deliver Children only to the authorized persons.  Verifying emergency contact with photo ID when necessary.

14. Communicate Incident report and additional paperwork from teacher to parents for signatures and return to teacher after route is complete.

15. Must be able to physically move through the bus, center, and classrooms.

16. Excellent interpersonal skills and a positive disposition is mandatory for this position.

Employment Qualifications:

1. Possess a current Oregon Commercial Driver’s License (CDL).

2. A current clearance from the Central Background Registry.

3. Current First Aid and CPR card, Annual Mandatory Reporter/Child Abuse and Neglect training.

4. Ability to pass an annual physical.
5. Must pass pre-employment drug screen and random drug screens.

6. Ability to lift 60 pounds and sit for long periods of time.
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